Re: Assistance needed in launching pandemic influenza prevention/education campaign

Dear NAME Superintendent,
I hope your 2006-2007 academic year is off to a good start.  I am writing you today on behalf of Hamilton County Health Commissioner Tim Ingram to ask for your assistance in a public health education campaign that will help protect the health of your school district during the upcoming cold and flu season, and in the future should our community ever be faced with an influenza pandemic.

Preparing for pandemic influenza has been a top priority for the Hamilton County General Health District.  You may recall that schools throughout Hamilton County were invited this past July to meet with other community organizations and businesses to learn about the importance of preparing for an influenza pandemic. You may have already begun these efforts in your district. 

While it’s important to remember that there is no pandemic influenza currently circulating in the world today, health experts stress that now is the time to begin teaching and practicing healthy habits that will help slow the spread of the influenza virus if a pandemic does occur.

With this in mind, we are preparing to launch a health education campaign that help prevent the common day-to-day illnesses we currently see in our schools and communities, and that will also be effective should we need to protect ourselves from a new strain of influenza virus; possibly one that causes a global influenza pandemic. 

The education campaign consists of two simple actions we can all take to prevent the spread of germs that make us and others sick.  They include: Cover Your Cough and Wash Your Hands.  We have a supply of posters, in English and Spanish, that illustrate these actions and we would like to make arrangements to distribute them to schools in your district.  We are preparing kits for each of your schools, which will include the posters, a germ fact sheet and instructions for where and how the posters can be used.  A sample poster and instruction letter is attached for your information.  We would like to deliver the kits to your district office by Sept. 29, just in time for the start of cold and flu season in our community.  

Based on enrollment numbers for your district, we estimate that your district would need XX English language posters.  We are asking for your help in the following areas:

1. Coordinating distribution of kits from your district office to each of your school buildings. Please provide the name of a person we should contact to schedule delivery.
2. Determining the need for Spanish language posters at each of your schools.

3. Utilizing student volunteers to assist in the delivery of posters to other segments of our community (churches, businesses, restaurants, etc.).  This would be an excellent opportunity for students to accumulate volunteer hours while participating in an important public health education campaign. Please provide the name of a contact person with whom we could begin coordinating this effort. 

After considering the three points above, please respond to this e-mail by Friday, Sept. 15 and let us know if you will be able to assist in this effort.  I hope your district will be able to put these materials to good use.  Taking the time now to teach students, staff and faculty to practice healthy habits will better prepare our community to face an influenza pandemic in the future, and it will reduce absenteeism due to common colds and seasonal flu during this school year. Please contact me if you should have any questions about this project.  Thank you for being our partner in this important public health matter.

