Dear School Contact:
Thank you for assisting the Hamilton County General Health District with the distribution of Cover Your Cough/Wash Your Hands posters to businesses in your community.  
Distributing these posters to key public places in our community will help remind people that there are things they can be doing now to help stop the spread of germs that make us and other sick.  These healthy habits can help keep us healthy now, and they will reduce the impact that a potential influenza pandemic may have on our community.  
As we discussed previously on the phone, the goal of this project is to distribute XXX posters to businesses in your school district by Nov. 3, 2006. Ideally, poster distribution will begin Saturday, Oct. 28 and wrap up by Saturday, Nov. 4.  Poster distribution can take place over multiple days during the school week, or all at once over the course of a Saturday or Sunday, whichever is more convenient for your students. 

Posters may be distributed to businesses and other public places within your school district, including restaurants, gas stations, grocery stores, retail shops, libraries, churches and local government offices. 
As part of this project, the Hamilton County General Health District will: 

· Deliver all necessary posters to your school district and pick up any leftovers. 
· Provide Student Volunteer Script that can be used when distributing posters in the community.

· Provide Poster Distribution Log – this will help us evaluate our efforts. Students should complete this log as they distribute posters.

· Provide the location of community Chambers of Commerce and/or municipality headquarters for poster drops. 

· Provide student with a “Certificate of Public Service” from Hamilton County Health Commissioner Tim Ingram. 

As part of this project, you, as a student volunteer coordinator, will be asked to:
· Determine key business districts located with in your school district.

· Create a schedule of distribution.
· Ensure students are safe during the distribution.
· Ensure students complete the Poster Distribution Log.

· Track student volunteer hours. 

As part of this project, student volunteers will: 

· Distribute posters to area businesses as outlined by the student volunteer contact. 

· Log the location and quantity of all posters distributed using the Poster Distribution Log.

· Drop-off 200 posters (100 English and 100 Spanish) to the Community Chamber of Commerce and/or municipal headquarters as outlined by the Hamilton County General Health District.
Again, thank you so much for you assistance with this important task. If you have any questions please contact me at (513) 946-XXXX. 
Sincerely,

Student Volunteer Script: 
Hi. My name is _______ I am a student at ___________________. My school is working with the Hamilton County Board of Health on a pandemic influenza education campaign.  

As part of this campaign, we are distributing these posters to businesses and organizations in our community. The posters describe two important healthy habits we can all do to prevent the spread of germs that make us sick – Covering Your Cough and Washing Your Hands.  These habits can help keep us healthy now, and they will be very important during a pandemic because vaccine will not be available right away.  
The posters are free and can be posted in restrooms, kitchens, offices, lobbies or other appropriate places in your business or organization.  They are available in both Spanish and English.  
How many English and Spanish posters could you use today? 
Thanks for helping the Board of Health promote healthy habits in our community.  If you have additional questions about pandemic influenza or need more posters, visit the Board of Health’s Web site, www.hamiltoncountyhealth.org. 

